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APPENDIX 1: USER GUIDE FOR REGISTRATION AS A BOARDROOM SMART
INVESTOR PORTAL USER

1. Navigate to https://investor.boardroomlimited.com/ and click “Register”.
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1. Navigate to https://investor.boardroomlimited.com/ and click “Register”.



2. Enter your information and upload your identification document then click “Register”.   

 

 

3. Upon register, you will receive and email for verification and redirected to this page. If email is not received, click request 
another. Do check both your inbox and spam.  

 

 

 

  

Optional

Mandatory

Mandatory

Click here to register

Click here to request another email verification
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4. Check your email for the below notification. Click “Verify email address”.  

 

5. You will be redirected to verify your mobile no. Check if you have the correct mobile number, then request OTP code to 
proceed.  

 

  

Click here to verify email

Click here to changemobile

Click here to request for OTP
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5. Enter you OTP number and click “Enter”.  

 

6. You had successfully verified your account. Wait for approval from administration. In the meantime, you may edit your 
profile to update your information.  

 

Click here after enter OTP

Enter OTP

Click here to edit profile
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7. You will receive an email as below after your account had been approved.
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Should you require further inquiry or guidance on how to register account, you may contact +603-7890 4700. 

7. You will receive an email as below after your account had been approved.
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Should you require further inquiry or guidance on how to register account, you may contact +603-7890 4700. 
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APPENDIX 2: USER GUIDE FOR REGISTRATION FOR VIRTUAL ANNUAL GENERAL

MEETING

Log in page
Navigate to boardroomlimited.my. Key in your email address and password to log in.
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Log in page
Navigate to boardroomlimited.my. Key in your email address and password to log in.



Dashboard 
Upon login, you will be redirected to the dashboard  

 

 

  

 

 

 

 

  

Click to see list of available corporate meeting or corporate exercise 
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Dashboard 
Upon login, you will be redirected to the dashboard  
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Meeting Details   
Meeting list 

1. At the dashboard, click Corporate Meeting button at the right panel or Corporate Meeting at the side bar to see the list of 
corporate meetings. 

2. Click enter for the corporate meeting you wish to apply for. 

 

  

Click here

Click here

Click here
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Meeting Details   
Meeting list 

1. At the dashboard, click Corporate Meeting button at the right panel or Corporate Meeting at the side bar to see the list of 
corporate meetings. 

2. Click enter for the corporate meeting you wish to apply for. 
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Registration 

1. Click “Register for virtual” or “Register for physical” to enter registration form page. The steps for both are the same. 

 

2. Note that if you had already submitted proxy form for this meeting, you will need to click “Revoke Proxy & register 
virtual” to proceed and vice versa. 

  

 

 

 

 

 

 

 

 

 

 

Click here

Click here
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Registration 
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3. Check declaration and click “Next” to go to virtual application form. 

 

4. Virtual Application Form/ Physical Application Form 

 

a. Enter your cds account number. 
b. Click “Next” to submit your registration 

5. Registration for virtual meeting can only be submitted once. You may view the submitted registration under History> 
Submission History. 

 

 

 

  

Check declaration

Should you require further inquiry or guidance on how to register for the virtual AGM, you may contact +603-7890 4700. 

5

3. Check declaration and click “Next” to go to virtual application form. 

 

4. Virtual Application Form/ Physical Application Form 

 

a. Enter your cds account number. 
b. Click “Next” to submit your registration 

5. Registration for virtual meeting can only be submitted once. You may view the submitted registration under History> 
Submission History. 
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Should you require further inquiry or guidance on how to register for the virtual AGM, you may contact +603-7890 4700. 
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APPENDIX 3: USER GUIDE FOR E-PROXY REGISTRATION

Log in page
Navigate to boardroomlimited.my. Key in your email address and password to log in.
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Dashboard 
Upon login, you will be redirected to the dashboard  
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Meeting Details   
Meeting list 

1. At the dashboard, click Corporate Meeting button at the right panel or Corporate Meeting at the side bar to see the list of 
corporate meetings. 

2. Click enter for the corporate meeting you wish to apply for. 

 

  

Click here

Click here

Click here
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Meeting Details   
Meeting list 

1. At the dashboard, click Corporate Meeting button at the right panel or Corporate Meeting at the side bar to see the list of 
corporate meetings. 

2. Click enter for the corporate meeting you wish to apply for. 
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Submit Proxy 

1. Upon clicking “Enter” button for a meeting, you will be redirected to this page. Click Submit proxy form. 

  

2. Check declaration and click “Next” to go to proxy application form. 

  

 

 

 

 

 

 

 

 

 

  

Check declaration
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Submit Proxy 

1. Upon clicking “Enter” button for a meeting, you will be redirected to this page. Click Submit proxy form. 

  

2. Check declaration and click “Next” to go to proxy application form. 

  

 

 

 

 

 

 

 

 

 

  

Check declaration
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3. Proxy application form 

  

a. Enter your cds account number and share units hold. 
b. Choose to have chairman as appoint or appoint proxies. 
c. Click “Next” 

 

4. Proxy Particulars. If you are appointing proxies, fill in the form as below 

  

a. Enter particulars of proxies and with the share distribution. 
b. Click “Next” to indicate vote for each resolution. 

 

 

c

a

b

Enter proxy particulars here, with minimum of one proxy

Click to proceed
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5. Proxy votes

 

a. Check you vote indication. 
b. Click “Apply” to complete proxy submission. 
c. An email with proxy form attached will be sent to registered email and you may view the submitted proxy under 

History> Submission History. 

6. You can always resubmit your proxy form. 

 

  

Click button to apply same vote for all resolution
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Should you require further inquiry or guidance on how to submit e-Proxy form, you may contact +603-7890 4700. 
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Should you require further inquiry or guidance on how to submit e-Proxy form, you may contact +603-7890 4700. 


